	
	[image: image1.jpg]> ESPERANCE PORTS
) Sea & Land




	Form No :
	FM064

	
	
	Revision:
	5

	
	Title: Advice Note for Conditions of Access
	Issue Date:
	28/08/2008

	
	
	Page:
	1 of 1

	
	
	Reference:
	PR007



	This advice note is for the purpose of providing company representatives and contractors, who have business in the operational area of the port, with information as to what is required of them prior to being granted port access.


Inductions and Access

All persons with bona-fide reasons to gain entry to the port will, unless accompanied at all times by an inducted port employee, be required to undergo an induction. Inductions are valid for a pre-determined period.  

Why is an induction required?

An induction is required so that: 

· Persons are not exposed to hazards.

· Persons perform their activities in a manner that is safe and does not expose themselves, our employees, other persons or the environment to unacceptable risk.

· The port is a security regulated port and certain areas are restricted zones.

· Photo ID access cards can be given and conditions of access explained.

What do I need to do before I visit?
When you are aware that you need to visit the operational area of the port you should:

· Arrange an Induction: Arrange in advance, a time for an induction. See below for regular induction times and contact details. Inductions normally takes 2.5 to 3 hours.

· Copies of Certificates: Persons needing to operate certain types of machinery (forklifts, cranes, EWP’s etc) MUST provide copies of certificates at the induction.

· Copies of Insurances: Contractors will need to provide Certificates of Currency for Public Liability insurance and Workers Compensation insurance. 

· Demonstrate Safe Systems of Work: Contractors and others working at the port will need to demonstrate that they have in place systems, controls and supervision to enable safe systems of work. This may involve liaison with the port person supervising the contract to develop additional Job Hazard Analysis or HAZID studies before works begin.
· Photo ID: Persons will need to bring a drivers licence or similar as proof of identity.
· Letter from employer/principal detailing reasons for access.

Induction Times
Inductions are normally carried out Mondays, Wednesdays and Fridays at 0830hrs in the port Security Office which is next to the Main Entrance Gate. Alternate times can be arranged to meet special needs.

Contacts for Inductions

	Name
	Position
	Email
	Mobile

	John Stuart
	Induction and Security Manager
	portsecurity@epsl.com.au
	0412 456 334

	Chris Cassam
	Security Officer
	chriscassam@epsl.com.au
	(08)90723366
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