[image: image1.jpg]> ESPERANCE PORTS
) Sea & Land




ESPERANCE PORTS  SEA & LAND
INFORMATION NOTE

Security Procedures For Ships Agents

This information note has been developed so that agents visiting and working at Esperance Port have a full understanding of the procedures regarding port security, effective July 1st 2004, which will enable the port to be fully compliant with maritime security regulations. 

Queries in relation to these new requirements can be directed to the Port Security Manager  John Stuart on 0412 456 334 or via email to portsecurity@epsl.com.au .   

1. Arrival notice

· The revised Berth Application Form must be used (see “Berth Application” under the Forms section on our website www.epsl.com.au). 

· As is currently the case, the Berth Application Form must be lodged with the Harbourmaster at 7 days notice. The Berth Application will include confirmation that the vessel has an approved security plan, the issuing authority, the expiry date of the ship’s security certificate and the name and rank of the SSO. 

· Unless otherwise advised, Esperance Port will operate at maritime security level 1. This means that ships arriving at Esperance do not need to request a Declaration of Security (D.O.S) unless the ship is operating at a different level of security to the port. Any costs associated with a request, by a vessel, for additional security, will be passed on to that vessel.

· Any vessel, which does not have an approved security plan after July 1st, will be instructed to proceed to anchor to await direction from DOI in Canberra.

· The port’s designated Port Security Officer (PSO) is the Harbourmaster. Queries in relation to the arrival of vessels can be directed to the Harbourmaster or Deputy Harbourmaster at the port on (08) 9072334.

2. Ships crew shore passes

· Prior to arrival the vessel’s master is required to complete the crew, ship and berth details on the EPSL form “Seafarer’s Bus Crew List” to assist with crew transfers by bus. This form can be downloaded from www.epsl.com.au and is found under Security, General Access.
· Agent will need to apply to the port Security Manager for crew shore passes on a ship-by-ship basis. Applications will need to be lodged at least 24 hours prior to the vessels arrival (berthing) and during normal office hours, Monday to Friday.

· The number of crew shore passes will not exceed numbers on the vessel’s crew list.

· Passes are to be issued to each crewmember with the card number corresponding to their number on the crew list. The crew passes are to be non-transferable.

· Crew shore passes are berth specific swipe cards, which will allow access through PA gates only for the restricted area that the vessel is berthed.

· Crew shore passes will be fitted with clips and must be visible at all times whilst crew are within the port boundary.

· Crew to keep to designated walkways within the port boundary.

· Agent is to return all crew shore passes, to the Security Manager, following the vessels departure.

· Crew shore pass procedures will be included in the Port Information Guide handed to Masters by the Pilot, however full procedures and requirements will need to be explained to the Master by the ships agent once alongside.  

3. Procedures for issuing of access cards to Maritime Industry Participants (MIP’s)

· Access cards to restricted zones will only be granted to genuine MIP’s once they have demonstrated that they have a genuine need to access these areas.
· MIP’s will be required to present identification prior to being issued with a photo ID access card.
· MIP’s will be inducted and issued with a photo ID access card which will be colour coded indicating which berth restricted area that can be accessed. Depending on the circumstances, these passes may be issued on either a temporary or permanent basis. The level of induction required may vary accordingly.

4. Operational procedures for access to restricted areas

· During normal office hours and at least 24 hours prior to the arrival (berthing) of all vessels, agents will be required to forward to the port the names and business of all MIP’s needing access to the restricted area in which the vessel will be berthed. This may include; the agent, providores, surveyors, shipowner representatives, cargo representatives, maintenance contractors or any other person that is the agent is responsibility for. 
· The Request for Access to Secure Berth form (see “Request for Access to Secure Berth” under the Forms section on our website) must be forwarded to the Security Manager. The form must also include a contact mobile phone number and name of the agent attending the vessel.
· It will be the responsibility of agents to ensure that each of the MIP’s listed have been inducted and have been issued with access cards prior to the vessels arrival. Applications for new access cards will need to be made during normal office hours, Monday to Friday.
· Any person who is not on the Request for Access to Secure Berth form will be prohibited from entering the restricted zone.
· Approved visitors may be allowed temporary access to the restricted areas, without induction, if accompanied by an authorised person at all times whilst within the restricted area (this does not include on board the vessel – procedures whilst on board will be determined by the vessel’s own security plan). Authorised persons will include ships agents.

· Accompanying agents will need to apply to the Security Manager for a visitor card on each occasion giving details of use including times, names as well as the reason for the visit.

· Visitor cards will be colour coded and fitted with clips and must be visible at all times whilst within the port boundary. Visitor cards are to be returned after each visit.

· It will be the responsibility of the agent (or other authorised person) to ensure that the visitor is aware of the temporary access procedures. Any person carrying a visitor card and who is unaccompanied within the restricted area will be challenged.

5. Vetting of victuals and ship’s stores

· It will be the responsibility of ships Masters or their agents to ensure that suppliers of victuals, stores and other deliveries to vessels, for which they are responsible, are vetting these items appropriately to the standards required in the International Ship and Port Facility Security (ISPS) Code.
· Suppliers of the above services will need to supply to the port, prior to July 1st 2004, procedures to be implemented to show compliance with the regulations.
· The access procedures outlined above will apply to drivers delivering stores and their access cards will be strictly non-transferable. 
6. Vehicular access to restricted areas

· Only approved vehicles will be allowed access into restricted areas. These will generally include port vehicles, trucks or other approved vehicles involved in cargo operations and emergency services vehicles. 
· All other vehicles will be required to park in designated areas adjacent to PA gates outside the restricted area, with access to the vessel via designated walkways. 
· Taxis will not be allowed access into restricted areas. However, drivers issued with an access card will be permitted access through the main gate and will be able to pick up/drop off adjacent to restricted area PA gates.

· Passengers of vehicles entering restricted zones must have relevant access permits.

· The Request for Access to Secure Berth form described above will also require details of vehicles that may need access to the restricted area whilst the vessel is alongside.    
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